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Creating your site 

Creating a play-cricket club website is very quick and easy. Firstly you need to register as a play-

cricket member, if you are not already ï there is no need to register again just to claim a site. You can 

do this by visiting www.play-cricket.com and clicking on the óRegisterô button at the top of the page. 

This will take you to a screen on which you will be asked to input some personal details, and create 

your username and password. Just follow the on-screen instructions. 

 

Once you have registered, you can then create your site. Go to the League site (dpcl.play-cricket .com), 

type in your new username and password and click the óLoginô button. Then use the Directory Search 

boxes on the left of the screen to search for your club, and you will be taken to a screen listing all the 

clubs that match the criteria that you enter. If your club name is on this list, and is shown as active, then 

someone else has already set up the site; click on the link to it and get involved from there.  

 

If your club is not on the list at all, then contact the helpdesk. The club needs to be affiliated to ECB 

through the local County Board before a free site can be set up for them to claim.  

 

If your club is shown, but the site is not yet activated, then click on the óChooseô radio button, and then 

the óPickô button. This will take you to a series of screens which will enable you to give all the details 

necessary to set up your very own play-cricket club website. Once the site has been created, you will 

receive an email confirming this, and giving a link to the site so that you can logon to it. You will be 

the siteôs main administrator, and will have access to all the functions outlined below. Enter your 

username and password at the top of your site and click óLoginô. You will see your name appear at the 

top, and a red button óAdminô appear under your name at top right of the screen. Once you have 

accepted the terms and conditions that are displayed regarding becoming the administrator of the site, 

this gives you access to the administration functions that enable you, or other people to whom you give 

admin rights, to add, amend or delete items on your club site. To find out how to do this, read oné 

 

http://www.play-cricket.com/


Admin Home 

This is the administratorôs first point of contact with this side of the system. The most noticeable 

difference is the colour scheme, which is always black and white. The menu options down the left hand 

side also differ somewhat, and there are no menu bar options, advertisements or tickers. 

This page gives you useful information like the site id, which you need if you are corresponding with 

the play-cricket help-desk (details in the top right-hand corner), and the add-on packages that you have 

active. It also will alert you if there have been any applications for membership of the site, or new 

postings and photographs submitted, so that you can deal with them promptly, and show if you have, or 

have applied for, any accreditations, such as Club Mark. 

 

Site Settings 

Site Setup 

Give your clubôs site its own look and feel by setting the site colours to those of your club, using the 

slider controls at the top, or clicking one of the preset colours. The left-hand ones set the background 

colour, the right-hand that of the text. Avoid using colours that are too gaudy, as they tend to be 

awkward to read, but make sure that they contrast well. Use a light colour and a dark one or vice versa. 

Think about colour-blind readers also. Red and green together become one indistinguishable mass! 

Adding your club logo also helps make the site more individual. If you have an electronic version of 

the logo on your computer, just click on the óUploadô button and follow the instructions. The logo will 

appear in the top left-hand corner of every page on your site, so it has a real óidentityô. 

If you have a óhome-grownô website as well as the play-cricket one, you can link to it by putting its 

URL in the appropriate box, so that viewers can see everything that is going on at your club. And make 

sure that you link back from that to the play-cricket site, so that you increase the traffic on both. 

Site Stats 

Monitor how well your site is doing by keeping a regular check on the viewing statistics. Make a point 

of mentioning milestones in the Welcome section on the home page. 

Add-On Packages 

The basic play-cricket site is free, but you can add to it by choosing one or more of the óextrasô.  

The statistics package is the most popular. It allows you and your site members to view statistics 

generated from scorecards input into the site; effectively, your club averages. These are available in 

both table and chart form, and give detailed individual and team analyses of performances. These are 

only visible to site members or as part of the League statistics, so it gives your members a great 

incentive to join the site. The more club members who join the sites, the more you can do with it (see 

later on). Scorecards can be input irrespective of whether this package is purchased, and the details will 

be displayed on the League site; what this package does is allow your members to view your clubôs 

statistics in isolation. 

The advertising package is a way of using your site to earn some extra revenue for the club. The 

banners of up to six different advertisers can be added, and they will appear in the top right-hand corner 

of your site. You can set the frequency with which they appear according to the fee paid by the 

advertiser, and monitor how many times each is clicked. This is a very easy way of rewarding your 

sponsors, or getting local businesses to advertise with your club. 

The catalogue shop allows you to advertise your clubôs merchandise online to your members. This is 

very useful for selling club clothing etc, and more effective than sticking lists on notice boards. Add a 

picture to give it maximum impact! 

 

The catalogue shop package costs £25 per year, and payment details are given on the site. The other 

packages are free of charge. 

 



Home Page Settings 

Home Links 

These are the links that appear at the bottom centre of the site home page. There can be up to four of 

them, and when you set up your site they are preset to four standard items. You can change these to 

give the site a more individual feel, tailored to your club. You can click the óeditô or ódeleteô links by 

each item to amend or remove that link, or use the dropdown to the right of the link to alter the order in 

which the links appear, or to stop a link from appearing without actually deleting it (the óDisableô 

option). This can be useful if you want to advertise, say, an annual event for a limited period; you can 

set up the link, use it and then disable it until the following year. 

You can also add your own new links; each link needs a title, a place to link to and an image to go with 

it (your own or a standard one; just follow the instructions). Give it an order in the list, and it will 

appear on your home page. 

Welcome 

This appears at the top centre of the site home page. This is the first thing that visitors to your site will 

read, so it needs to have impact (but not too much!). It should tell the reader what is going on in your 

club right now, or a week or so either side of now (perhaps a month or so in the winter), so it needs to 

be updated fairly regularly. Keep the title brief and, instead of trying to tell people everything on the 

front page, put bigger items in the news or information board sections, and direct visitors to them from 

this section. You can also use coloured text, marquees, links, etc. to give impact and take people to 

important items. If you wish to know more about that, please contact me and I will send you a couple 

of óexampleô files. 

The site is set up with a default welcome message; you can either modify this using the óeditô link on 

the right of the message, or create a new one using the link at the top. Any message will only become 

visible if it has the óActiveô button to the right of it checked and the óSetô button below the list has been 

pressed. 

Summary Statistics 

The summary statistics are displayed in the bottom-most of the three ótickersô on the right hand side of 

the home page, the two above it being most recent news items, and upcoming fixtures/latest results. If 

no summary stats are chosen, then the ticker is not displayed. You can choose up to six different 

categories from the list displayed. Obviously, if you do not input scorecards for your games, then no 

individual statistics will be generated or displayed. You can choose which season to use for each 

statistic, or use óall seasonsô to display lifetime leaders, and you can specify a minimum number of 

innings or wickets for summary statistics. This is always a good feature to use; it keeps individual 

interest in the site active, as players always like to see their name óin lightsô. Recommended choices 

are: most runs during current season, best batting average during current season, most wickets during 

current season, best bowling average during current season, most catches during current season and 

most stumpings during current season. This will hopefully give as many people as possible a name-

check. 



About Us 

Club Details 

This is the most important thing on the page. If this isnôt accurate, how will anyone find you or get in 

touch? Make sure that the address you put in is accurate, and give an email address and as much of the 

requested information as you possibly can. 

Playing Facilities 

Add all grounds used by the club 

For each Facility Name, please try and be descriptive i.e. instead of óSomewhere CCô, use óThe 

Avenue, Somewhereô 

Put as much information in as you can; particularly try and give good clear directions (at the bottom of 

the page).  

All this will help to link the League site to your site as much as possible. For each match, a link can be 

added from the League site to your site giving where the game will be played, and using your 

directions to the ground. This will help players and supporters, opponents, match officials, and anyone 

in the area who may wish to come and watch (a rich prospective sponsor perhaps?). 

Also when people view your site, they will get an idea of what your ground is like, particularly if you 

can add a picture. It could be the clinching factor in attracting a player new to the area and undecided 

which club to join. 

Club Officials 

Make sure that this is kept up to date; nothing is more off-putting than to find that the club website has 

out of date information. As above, it may well sway a prospective new player or sponsor if they canôt 

get hold of the right person to talk to. 

Joining Message 

Some details about your club, subscriptions, social facilities etc. are useful to attract members and 

spectators. 

Affiliations 

Site administrators should add affiliations to any League or Cup sites that the club is affiliated to and 

the local Cricket Board site. Their viewers will then get all the latest news, results and other vital 

information from these organizations straight on to their site without having to go and look for it! 

Sponsors 

Sponsors are hard to come by; thank them for their input by making sure they are mentioned on your 

site, showing their logo and linking to their website if they have one. 



Club News 

This is where club members, and anyone else interested, can keep in touch with what is going on at 

your club. It is not a ómembers-onlyô area, so it would be wise not to include any information here that 

you would not wish to be known outside the club; for that, the Information Board is better suited. 

The initial screen will not show the administrator any news items until the óSearchô button is clicked. 

Once the list is displayed, you can scroll back and forth through it, search for items using the fields at 

the top, modify or delete an individual item, or create a new item. 

There are six different templates available for the creation of new news items, and their outline is 

displayed at the top. The first five allow the use of photographs along with the text, with the third also 

using a highlighted óquoteô. The sixth allows the attachment of up to five separate documents to a basic 

news item, allowing you to put very long articles in, or attach minutes or forms to a news item in the 

same way that you attach a picture to a link (see Home Links). 

Each news item must have a title, and the user who adds the item has his name attached to it. The text 

entered can be edited and enhanced by using the buttons along the top of the input box. Tools to add 

bold, italic and underlines, bullet points, tables, justification, links and pictures exist, all of which can 

be used to make the news item more eye-catching. 

Photos are added as in Home Links, and then the item can be saved, either as a draft or an active item. 

If saved in draft, the item is not displayed on the site; this can be used if you are awaiting some more 

details or a photo perhaps, but have time to get the bulk of the item ready. An active item appears on 

the site immediately. A draft item can be made active either by editing it and re-saving it as active, or 

by ticking the óactiveô box next to it in the list of items and clicking the óSetô button. 

Only items of news input from the site itself are displayed on the administratorôs list. Other items may 

appear on the userôs list; these will have come from affiliated sites (League, County Board), and can be 

filtered out by checking the óOnly display items from this siteô box before searching. Club site 

administrators cannot amend or delete these items. 



Cricket Listings 

Web Links 

This section is used to allow the display of links to other sites that may be of interest to the club 

member. Examples might be websites of overseas playersô clubs, local businesses, and other cricket 

sites. There is little point in linking to other play-cricket sites, particularly local ones, as they link into 

the League site; others are all accessible via the óclubsô menu bar option which gives the user nation-

wide search capabilities. 

The initial web links page gives you the option to add a new link. This is very similar to the process 

outlined in Home Links. Each link will need a title, a site to link to and an image to go with it; your 

own, a standard one, or ideally one related to the site to which you are linking. To get an image from 

the other site, open the site (in another browser window is best), find an image that you would like to 

use (subject to copyright), right click on the image and select óSave picture aséô from the popup menu 

that appears. Save the image on your computer, and you can then upload it as part of the link on your 

play-cricket site. There is also a check box that makes the link you have chosen open in a new window 

when the link is clicked. This is useful as it keeps your site on the visitorôs desktop, so that they 

hopefully will return to it when they have finished with the link. 

Once you have more than one link, you can set the order in which the links appear on the page by using 

the óSequenceô dropdown boxes to the left of each link. Once you have set the boxes to your desired 

order, you must click the óOrderô button to save that sequence. You can óactivateô or óde-activateô a link 

by checking or un-checking the box to the right of the link, and clicking the óSetô button, as with news 

items. 



Teams 

This page allows you to create and manage your clubôs different teams. When you create your site, 

play-cricket automatically attempts to link it to the League site, so when you come to first look at this 

page, all your existing League teams will probably be displayed. You can then add any others, for 

instance Sunday friendly teams, midweek teams, junior teams (although these may also have been 

added already if your junior teams are members of a league that also has a play-cricket site) and 

veteransô teams.  

You can add a new team by clicking on the link at the top of the page; this will display a page that 

allows you to select the team name from a dropdown list, or add a new one if the name is not on the list 

(useful if you are running two Kwik teams for instance). You can add a nickname for the team, select 

the captain from your list of players, add a team description and photograph (with caption), and then 

save the team. It will then be displayed in your list of teams, and you then have other options you can 

perform with it. 

To the left of the teams in the list is an óOrderô dropdown; you can set the order in which the teams are 

displayed on your site by setting these in the desired sequence and then clicking the óReorderô button. 

To the right of each team, there are several options. The first two are óleaguesô and ócupsô. These give a 

list of the competitions in which the team has participated and is currently participating in. These 

should have been automatically set up when your site was linked to the League site, but you can add 

others if you think there are any missing by clicking on the óAdd team to league/cupô link at the top of 

the page.  

The next option, indicated by an icon that looks like the outline of two people, is the team squad option. 

This allows you to create a squad for that team from your list of players, so that if you use the on-line 

team selection feature, the players you are likely to be picking from will already be displayed. You can 

pick from your existing list of members, or create a new member and put him straight in your squad; 

useful if you have to pull someone in at short notice and do not have time to get them registered with 

your site. You can also manage and edit this squad and the membership of the players within it using 

the icons to the right of each player; these will be discussed in óClub Membersô later. 

Next to this is the óedit teamô icon, a pencil and paper. This allows you to update the information you 

input when setting up the team, as discussed above. 

To the right of this there is the óArchive teamô function (the folder icon) which allows you to save a 

team without deleting it; you may wish to do this if, for instance, you are not running an under-17 team 

in the current year, but plan to do so next year. It saves deleting and re-creating the team, and retains all 

the links to it, but doesnôt show the team on your site.  

Finally there is the Delete icon (a red X). This will completely remove the team and any links to it from 

the site, so be careful how you use it. You will be asked if you are sure you want to do this, but once 

you say yes, then the only way to get it back is to recreate it from scratch! 



Fixtures 

This gives you a list of all your clubôs upcoming fixtures. Once again, if your site has linked to the 

League and Cup sites, then all your League and Cup fixtures will be automatically shown here when 

they are created on the League and Cup sites. You can search this list by team, type of fixture and date 

to narrow the list down, or you can scroll through it using the links at the bottom of the list.  

If you wish to add fixtures, e.g. for your friendly team, then you should click the óadd new fixtureô link 

at the top of the page. A page will be displayed that allows you to input the type of fixture, date, start 

time, venue, number of innings, opposition, ground, meeting place and time. The opposition, ground, 

and venue are linked, so if the fixture is away, and your opponents have a play-cricket site (underlined 

when you click the óSelect Oppositionô button), then the list of their grounds will be displayed when 

you click the óSelect groundô button; if you are at home, your list of grounds will be displayed. When 

you have input all the required information, click the óAdd fixtureô button, and it will be added to your 

list. Please note that you cannot create your own League or Cup fixtures; these can only be set up via 

the main League or Cup site. 

Once again down the right hand side of the list, there are several options. The first, a magnifying glass 

and paper, allows you simply to view the fixture details. This will normally be just the date, time, type, 

ground etc., but if you have picked a team for the fixture online, then that will also be displayed. 

The second, a pen and paper, lets you edit the fixture. You can change the date and start time, venue, 

meeting time and place, and the ground on which it is to be played. Note however that you should 

NEVER amend the date, start time, venue or ground of a League or Cup match. Only the League or 

Cup site administrator should do this once the proper procedures regarding agreement of both parties 

have been completed. 

The last is the óteam managerô function (two peoplesô outline). This allows you to select a team from 

the squad you have created when you set up the teams (above) and your list of players. You can then 

publish the team, notify them about the game by email, and print the list to put on your notice board. 

You can learn more about this in the scorecards guide. 

Results 

This is very similar to the óFixturesô function, but instead gives you a list of all the games already 

played by your teams, and their results. As with fixtures, you can search this list by team, type of 

fixture and date to narrow the list down, or you can scroll through it using the links at the bottom of the 

list. 

Four options exist to the right of each result. The first I shall deal with later in this guide, under 

Inputting results.  

The second is the ómagnifying glassô icon for viewing the result. This will display all the details input 

to the site about the game, including any scorecards, as well as links to any reports input. 

The third is the ópen and paperô icon to edit the result. The basic details of any League and Cup 

matches are input and locked via the administrator of those sites, and cannot be changed. If there is a 

problem with these details, then the League and Cup site administrator should be notified. If the game 

is a friendly, then the details can be input through this page. Once the details are present, clicking the 

óNextô button saves the details and moves on to the óTeam Pickerô functionality, which again is 

outlined in more detail in the scorecards guide. Once the scorecards etc. have been completed, then the 

left-most icon, which is initially set to a red X (unconfirmed), should be clicked; it will then turn into a 

tick (confirmed). 

The right-most icon (sheet of paper) allows the addition or editing of a match report. Initially this will 

be óblankô, but becomes ówritten onô once a report has been added. Again, there is more about this in 

the scorecards guide. 



Club Members 

This section allows the site administrator to manage the membership of the site. Using the options in 

the sub-menu, he can add and delete members, and assign them roles within the site, create ógroupsô of 

members and use the system to email them. He can, if he already has a database of members, upload 

that to the site to get everyone on the site in one go, and similarly download the site members to his 

own computer to use in other programs. 

Member Database 

The member database is the heart of your site; it allows you to control which members have access to 

ósensitiveô areas of the site, to grant rights to update the site to certain members, and to add and amend 

information about your members.  

The top section allows you to search the list by a number of different variables; this may be just to find 

an individual quickly, or you may wish to tailor the list displayed in order to send everyone on it an 

email message, a link for which is provided below the search boxes. 

The main section lists everyone who satisfies the search criteria in the boxes. This list is scrollable via 

the links at the top of the list.  

The memberôs details can be edited by clicking on their name in the list; their personal details, 

registration details and player profile are all editable, and details of their different roles on the site are 

listed. This is the place to correct any misspelled names created by other teams when adding 

scorecards, as it will allow the data input for that name to be retained rather than deleting the incorrect 

name and adding it again, which will cause loss of data.  

To the right of each memberôs name are their email address (if one is provided), and their telephone 

number, plus two icons. By clicking on the email address, you can quickly send an email to that 

member. 

The first of these icons, a red and blue circle, allows the administrator to remove any duplication in the 

list. It may be that he has loaded all the players in his own database onto the site, and some players in 

that database were already site members. By matching them, the two records are merged so that 

information is not lost. It is always preferable to match member records rather than delete them. When 

the icon is clicked, a list of possible matches is displayed, and the administrator can choose whether or 

not to match this record with one of the names on that list. 

The second icon, a mortarboard, allows the administrator to assign various roles within the site to the 

user. When this is clicked, the potential roles are displayed by category (e.g. squad player, official 

position, email group, website role), and the administrator can activate or deactivate that role for the 

user. These roles can then be used within searches to limit the list for emailing, or in the case of website 

roles to give the user administration access so that he can update the site himself. 

Email Groups 

The administrator can set up and maintain groups to which he can assign members, in order that he can 

email them according to those groups. He may, for instance, set up a óCommitteeô group, to which he 

can add everyone who is a club committee member, in order that he can then email to them notice and 

minutes of monthly meetings. He could set up another group called ójuniorsô that contains everyone 

under 16, so that he can send them newsletters. There is no limit to the number of different groups, or 

to how many different groups a person can belong. 

The administrator can add a new group by clicking the óAdd New Email Groupô link at the top of the 

page. This takes him to a new page, where all that is required is to enter the group name and click the 

óSaveô button. 

Below this link is a list of the groups he has set up. These can be viewed (magnifying glass icon), 

edited (pen and paper icon), deleted (red X icon) and re-ordered (using the dropdown boxes and the 

ósaveô buttonô). 



Email Log 

The email log shows the administrator a list of what emails he has sent to the different groups. He can 

search the list using the dropdown boxes at the top of the page, and view individual items on the list 

below by clicking on the magnifying glass icon next to the item. 

Mass database upload 

This allows the site administrator to load a large number of entries into the member database very 

quickly. He may already have all his club membersô details on his computer in a different format e.g. 

an Access database or Excel spreadsheet. By following the instructions on this page, he can transfer all 

that data from his computer to the play-cricket database, thus saving the effort of re-typing it all or 

getting the members to do it all. 

Mass database download 

Similarly, the administrator can get the data back out of the play-cricket database onto his computer, so 

that he can update his records with any changes that may have been made by members on-line. When 

the menu item is clicked, the system automatically creates a file of all the members in his clubôs play-

cricket database, and displays them in a list. He can then save them to his computer in one of two 

formats (.csv and .xml), and use the data himself in other programs e.g. Excel or Access. 

 



Information Board  

The information board is similar in functionality to the Club News section; however, parts of it are 

óclub site members-onlyô area, which means that only your site members can view it. This makes it 

more suitable for items that are not for public viewing, for example minutes of committee meetings, 

financial matters or disciplinary hearings. The board consists of three areas. 

Postings 

This is a simple ónotice boardô area, accessible to site members only. The site administrator can add 

items to this section himself using the óadd a notice linkô at the top of the page. The posting requires a 

title, a description and an attachment containing the information. Members of the site can also submit 

items for posting from the section on the user side of the site; this uses an identical form. They are not 

put straight on the site however; the site administrator must approve them. He does this by clicking on 

the ógo to pending noticesô link. Any member-submitted notices are displayed there, and he can view 

and edit them, delete them or make them live using the links beside each item. 

All current postings are listed below these two links; the list can be scrolled through using the links at 

the bottom of the list. Each item can be viewed, edited or deleted using the links to the right of the item. 

There is a limit of 30 items on this area, so periodic ótidying upô will be necessary, in much the same 

way that a real notice board should be maintained.  

Club Library 

The club library has similarities to both the Club News area and the Postings area; it can be viewed by 

registered play-cricket users who are not members of your site, so caution should be exercised over 

what is posted in here. It is intended for longer-term reference items; e.g. club rules and constitution, 

coaching, child welfare policies, membership forms and the like. The items must be categorized, and 

the administrator can set up his own categories, in the same fashion as the email groups (see above). 

Once he has created categories, he can add items to them. In this area, he has much more control over 

the format of what is displayed; the six templates used in Club News are also available to him here so 

he can add photographs to coaching items, or use the óquotationô template to make a policy statement 

for instance. For larger items, the óattachmentsô template can be used, giving an initial overview and 

then using the attachments to expand on this perhaps. 

Once items have been added, the administrator can search them using the dropdown box at the top of 

the page. The selected list, scrollable using the links at the bottom, allows the viewing, editing and 

deletion of each item using the links to the right of each item. 

Calendar 

The calendar gives the administrator the functionality to keep members aware of events coming up 

within the club. Each event is assigned a category; these categories can either be chosen from a 

standard list that is created with the site, or created by the administrator, as for Email Groups (see 

above).  

If any events are already set up, then they are displayed in a scrollable, searchable list. Clicking the 

óadd eventô link at the top of the page allows the administrator to set up new events. This displays a 

page in which to enter the event details; these are the start and end dates and times, a title, the category 

to which it belongs, and the event details. Once all the required information has been entered, the óSave 

Event buttonô should be clicked, and the event will then be displayed in the list. Events in the list can 

be viewed by clicking on the event name, and edited or deleted by clicking on the links to the right of 

each item. 

 



Forums and Photos 

This area allows site members to interact with each other and the site. The forums are an area where 

views and information can be exchanged, either publicly or privately. The photos section is where 

members can submit their pictures for inclusion on the site, and there is also an opinion poll option, 

where the members can vote on an issue that may affect the club, cricket as a whole, or just something 

that will make them laugh! 

Forums 

There are two types of forum, public and private. The main difference is that any site visitor can view 

public forums, while only site members can access private ones. The links at the top of the screen 

allows the administrator to toggle between public and private. Each forum consists of topics; to create a 

new topic, the administrator, or the user from his side of the system, clicks on the óadd new topicô link, 

and inputs a title and his views on the subject, and clicks the óSave Replyô button. 

Once a topic has been started, it will appear in the scrollable list of topics; the administrator can view 

items on the list by clicking on the topic title, or delete them by clicking on the link to the right of the 

topic. He can add a reply to a topic by viewing it and clicking on the óadd replyô link at the bottom. 

Photos 

The photo section gives the administrator and the members the functionality to put their digital 

photographs on the site, adding visual interest. Each photo is assigned a category; these categories can 

either be chosen from a standard list that is created with the site, or created by the administrator, as for 

Email Groups (see above).  

Any photos already added are displayed in a scrollable, searchable list. Clicking the óadd a photoô link 

at the top of the page allows the administrator to submit new pictures. This displays a page in which to 

enter the photo details; these are a title, the category to which it belongs, and the photographer. Once 

all the required information has been entered, the óUploadô button should be clicked, and the system 

will then prompt for the location of the picture, as in Club News. Once it has been loaded, click the 

óSaveô button to add it to the list. Photos in the list can be viewed, edited or deleted by clicking on the 

standard icons to the right of each item.  

User-submitted pictures are not immediately added to the site; an administrator must approve them. To 

check if there are any photos awaiting approval, click on the óview pending photosô link at the top of 

the page. Any photos for approval are displayed in a scrollable list. Each picture can be viewed, edited 

or deleted using the standard icons to the right, or made live using the link to the right of the icons. 

Opinion Polls 

The opinion poll is a way for the site administrator to get feedback from members on important current 

issues, or just to have a bit of fun. Polls should be changed regularly, so that the site is kept fresh and 

interesting, encouraging viewers to return. 

To add a poll, click on the óadd a pollô link at the top of the page. A page is displayed for the poll 

details; these are the poll start date, the question to be asked, a list of up to five possible answers, and 

an optional image to use with the poll. Once all these have been input, click the óAdd Pollô button, and 

it will appear in the list of polls.  

The list shows all your polls, ordered by start date. To view the results of any poll, click on the poll 

question in the list, and the results are displayed showing both number and percentage of votes for each 

option. A poll remains current until another poll is input and that pollôs start date is passed. Old polls 

can be deleted by clicking on the link to the right of each poll. 



Registering as a user 

 

If you are not already set up as a user of your clubôs play-cricket site, then you need to register. This is 

a very simple process. First you need to go to the site; the address is above. Then you click on the 

óRegisterô button at the top of the screen. The membership form appears: 

 

 
 

 Fill in the form that appears with all the required details, and any other information you wish to give, 

and click the óSend formô button at the bottom.  

 

Once the details you have given are accepted, a new screen appears (below). 

 



 
 

You can add your personal details and apply for membership of other sites at this time by using the 

appropriate link; by clicking the Finish link, your membership application is submitted, and once the 

site administrator has confirmed your application (you will receive an email telling you he has, and 

welcoming you as a site member) you can access the members-only areas of the site, like statistics, the 

members list, the information board and forums. 

 

The next stage towards being able to add scorecards is to obtain administration rights. 



Getting admin rights 

 

Instructions for the User 

 

You first need to contact your site administrator (details via the óAbout Usô option on the website), and 

let him know that you would like admin rights so that you can add scorecards and perform other site 

administration functions. He will then go to the member database, and set up those rights. As a result of 

this, you will receive an email to the address that you supplied, that outlines the terms and conditions 

that relate to the possession of admin rights for the site. Once you respond to the instructions in this 

email, accepting those terms and conditions, then your status as an administrator is confirmed.  

 

Once that is done, you will be able to add and check scorecards for your clubôs games, as well as access 

the other admin functions. 

 

This part of the process should be completed before the start of the season, so that you are ready to 

begin immediately. 

 

Instructions for the Site Administrator 

 

To set up a new online administrator for your club the person will need to become an online member of 

your club first (as described above). Your site can have as many administrators as required. Once 

membership has been granted, there are actions for both of you to carry out:  

You need to log on and go to the administration area of your web site. Next go to the ómembersô area 

and then ómember databaseô. Click on óreview applicationsô and accept or reject any requests for 

membership (note you should only accept online members who are actual members of your club).  

If you accept a member they will be compared to existing names in your database. If there is an 

existing name that is the exact same person click on ómatchô and you will avoid duplication in your 

member database. If they do not already exist in your database click on ógrant membership without 

matchingô.  

 

Once a person is an online member of your club, you can make them an administrator of your club web 

site. Next to the name of the new administrator click on órolesô (teacherôs hat icon) and under óweb 

rolesô apply for them to have the type of administration roles you would like them to have. This will 

send the new administrator an email and make them a pending administrator. 

  

The new administrator, on receiving the email, needs to go to the your clubôs home page and log on. 

Once logged on, the óAdminô button will appear at the bottom of the left hand menu. They need to click 

on this and accept the terms and conditions. 

  

Once accepted they too will be an administrator of your club system, and be able to update areas of the 

site for which they have administration rights.  

 



Inputting scorecards 

Finding a game 

 

All your clubôs League and knock-out Cup matches have already been set up via the League website if 

your league has an active play-cricket site. To find the game you wish to deal with, logon to your 

clubôs site, and select óAdminô from the list of options down the left-hand side (see below). This will 

give you access to the site administrative functions; the most noticeable difference will be that, instead 

of the site colours, all of the headings, menu options etc., will appear in black and white only. If you 

are putting in your team before the game, select óFixturesô from the left-hand menu; if you are putting 

in the scorecard after the game, select óResultsô. 

 

 
 

If you select óFixturesô, a list of your clubôs forthcoming games will be displayed (see below). 



 

 

 
The individual fixtures can be accessed via the icons to the right of each one: 

 

 -  View fixture ï allows the user to view, but not change, the fixture details. 

 

- Edit fixture ï allows the user to add or change details of the fixture; the basic details (date, time 

etc.) should not be changed, but meeting place details can be added if desired if the site is being used to 

notify the team prior to the game. 

 

 - Edit team ï allows the user to input a team selection before the game, and make changes to that 

selection. The following screen appears when this is clicked: 

 

The search fields at the top of the screen allow the user to restrict this list. 

 



Picking a team 

 

 
 

If your club site was used last year, then there will probably be some ósquad membersô; these are the 

players whose names had been input into the scorecards on the site last season. The last team selected 

will automatically be shown in the boxes, so once you have selected a side, all you have to do each 

week is make any changes. If the user clicks on a space on the left, so that it becomes highlighted, and 

then clicks on a playerôs name on the right, that player is inserted into the team.  

 

Users can notify their availability to the site via their own logon, and if a player is unavailable for a 

given game, a cross will appear by his name. If he is definitely available, then a tick will appear; if he 

has not stated his availability, a dash appears. 

 

If you make a mistake and click an incorrect name, then you can delete the name by clicking on it and 

clicking óClearô.  

 

If you do not know the team in full, then highlight a space and click óPlayer To Be Confirmedô. You 

can then add the playerôs name when it is known.  

 

If a player is being selected whose name does not appear in the squad, then click the óPick Player from 

Databaseô link. A pop-up will appear, with the list of players on your clubôs database (below). 

 



 
 

You can use the boxes at the top to search through this list, or the links at the bottom to scroll through 

it. Once you have found the name you want, click óPickô and the playerôs name will appear in the 

highlighted box.  

 

If the playerôs name does not appear in your database, then enter his surname in the ókeywordô box and 

press óSearchô. A new pop-up will appear: 

 



Adding a player 

 

 
 

Click on the óadd a new memberô link, and a pop-up appears to let you add the new player: 

 



 
 

Type in the playerôs first name (please use upper and lower case properly for both names e.g. óChrisô, 

not óchrisô or óCHRISô), check the óSquad Memberô box so that the player is also put in the squad list 

(if required), and press óSaveô.  

 

The new player is now added to your clubôs database and the team being selected, and will appear on 

the full list next time, and in the squad if you check the box. It is possible to do a óbulk additionô to the 

database; I shall be endeavoring to help clubs by doing this from my database before the season starts. 

 

Once you have selected your team, you have several options. 

 



Saving and publishing the team 

 

 
 

You can, and should, publish the team on your website; this lets your members know what the team 

selected is. This information, however, is only visible to site members, so there is no chance of your 

opponents knowing in advance what they are up against. 

 

The óPrint Teamô option is useful for putting the team selected on your club notice board. 

 

The óEmail Playersô option lets all those players who are site members and have given you an email 

address know that they have been selected, any meeting place and time details supplied (above), when 

and where the game is being played, and adds any notes that you give to the email; for example you 

can use this to tell people to pick up someone to take to the game, or bring something for the tea 

interval, in fact anything that you can think of; using this option instead of the phone can save your 

club a lot of time and money! 

 

The team selected is now ready for the game to be played. Once it has been played, the result is notified 

to the League, and the League website is updated with the result, team scores, points etc. The League 

site administrator will then lock these details to prevent them being altered, but they are visible to the 

teams; the clubs can then add the scorecards from the game. 



Home team  

Selecting the game 

 

First of all, you will need the scorebook with the match details to hand. Select the game you wish to 

input scorecards for via the óResultsô menu option on the left hand side (see Finding the Game above).  

 

 
 

There are several options available; these can be selected using the icons to the right of each result. 

 

v -  View result ï allows the user to view, but not change, the result details. 

 

e- Edit result ï allows the user to add or change details of the result; the basic details (date, time, 

scores, result, points etc.) cannot be changed (they are locked by the League site administrator). This 

icon should be clicked to initiate the process of adding scorecards (see below). 

  

r - Report ï allows the user to add or edit a report of the match. If a report has already been added, the 

icon is ófilled inô. The report can be as long, or as short, as you wish, and can contain a photo.  
 

c - Confirmed  ï initially this will be set to a cross. Once the scorecard has been input, this should be 

clicked, to indicate to the League site administrator that this has been done; the icon will turn into a 

tick. 

 

When you click on the óEdit resultô icon, the screen below appears: 


